Kaleigh Lund
Kaleigh_lund@kenan-flagler.unc.edu
828-243-6963

5410 Ram Village 5
160 Banner Farm Road

	HONORS  
	
	National Society of Collegiate Scholars

Bessie Noble and Willie Lou Jordan Scholarship (academic merit)

Girl Scout Gold Award Recipient


Chapel Hill, NC 27514
Mills River, NC 28759

	EDUCATION  
	University of North Carolina at Chapel Hill                                          Graduating May 2012
Kenan-Flagler Business School
Bachelor of Science in Business Administration

Minor: Spanish for the Professions
Cumulative GPA: 3.44, Dean’s List 4 semesters
Study Abroad UNC in Sevilla                                                                  Spring Semester 2010
Sevilla, Spain

	
	


	RELEVANT EXPERIENCE 
	
	Coleman Huntoon and Brown PLLC, Chapel Hill, NC                             January 2011-Present

Accounting Intern

· Prepared client write-ups in QuickBooks and ProSystem fx Engagement
· Assisted in general administrative duties
HerCampusUNC, Chapel Hill, NC                                                               January 2011-Present 
Treasurer

· Created a budget and timeline

· Completed proposals for Student Government funding
Carmichael Community Government, Chapel Hill, NC                            Sept. 2009-Dec. 2009
​Treasurer 
· Maintained a budget over $12,000 and managed the dispersal of funds
· Collaborated with committees to organize events
Van Wingerdan International, Mills River, NC                                                            June 2009

Intern                                                                                                                            

· ​Helped with annual processes​ of counting over $100K of inventory

· Identified products and checked accuracy in reporting


	LEADERSHIP/ ACTIVITIES  
	
	Alpha Kappa Psi Professional Business Fraternity, Chapel Hill, NC            Sept. 2009-Present
Performance Evaluation, Rituals and Membership Committees
· Compiled a timeline to organize functions of the pledge class

· Participated in volunteer, fundraising and professional development events
​Las Guapitas, Chapel Hill, NC                                                                      January 2011-Present
Mentor
· Mentored  and tutored young Latina women
M.A.N.O., Chapel Hill, NC                                                                            January 2011-Present

ESL Tutor
· Created lesson plans and tutored women learning English


	OTHER

EXPERIENCE  
	
	Etowah Valley Country Club, Etowah, NC                                                 May 2006-Aug. 2010 Server/Cashier                                                                                         
· ​Balanced register and prepared daily sales summary and deposits​
· Supervised and trained co-workers
Blue Ridge Pizza Company, Etowah, NC                                                     June 2010-Aug 2010
                 

Cashier                                                                                                                                   
· Provided customer service and performed maintenance duties 
· Handled over $2000 and balanced register daily



	SKILLS  
	
	Proficient in Microsoft Word, Excel, PowerPoint & Outlook; Proficient in Spanish


